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1 Aims 

1.1 MPW aspires to high levels of attendance from all students. Good attendance is necessary for all students to get 

the most out of their time in full-time education, including their attainment, wellbeing and wider life chances. 

1.2 The aims of this policy are as follows: 

• to develop and maintain a whole college culture that promotes the benefits of good attendance; 

• to ensure, so far as possible, that every student in the college is able to benefit from and make their full 

contribution to the life of the college; 

• to prioritise and where possible improve attendance and punctuality across the college, reduce absence 

and set out the college's approach to the management of absence / non-attendance; 

• to recognise the linkages between attendance / absence and student wellbeing, specifically ensuring a 

consistent whole college approach to safeguarding; and 

• to help

https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/parental-responsibility-measures-for-behaviour-and-attendance
https://www.gov.uk/government/publications/children-missing-education
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
https://www.gov.uk/government/publications/mental-health-issues-affecting-a-pupils-attendance-guidance-for-schools
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1134196/Support_for_pupils_where_a_mental_health_issue_is_affecting_attendance_effective_practice_examples.pdf
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• Remote education guidance (DfE, January 2023); and 

• SEND Code of practice: 0 to 25 years (DfE and Department of Health, May 2015)]. 

2.3 This policy is published on the college’s website and is also available to parents of current and prospective 

students from the Designated Safeguarding Lead (Adam Cross – adam.cross@mpw.ac.uk) on request. Large print 

or other accessible formats can also be made available. 

3 College responsibilities 

3.1 The college 

https://www.gov.uk/government/publications/providing-remote-education-guidance-for-schools/providing-remote-education-guidance-for-schools
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
mailto:adam.cross@mpw.ac.uk


4 

• The college provides appropriate training and professional development for staff consistent with their 

roles and responsibilities. 

4.2 The following staff have specific responsibility for monitoring and managing attendance:  

The Attendance Lead (School Attendance Champion) (Adam Cross, Vice Principal And DSL) will:  

• have a clear vision for improving attendance and review the college’s attendance policy;  

• establish and maintain effective systems for tackling absence and ensure that the college’s systems are 

followed by all staff; 

• regularly monitor and evaluate college attendance, including the efficacy of the college’s strategies and 

processes; 

• have oversight of and analyse attendance data; 

• 
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• they should engage with the college's arrangements for recording and managing attendance as set out in 

this policy; 

• any unexplained absence will be followed up; 

• persistent lateness or non-attendance will result in action being taken by the college. This may take the 

form of: 

o offers of support to seek to identify and address any barriers to attendance in the form of an 

Attendance Plan; 

o communication with parents; 

o reporting to other agencies such as children's social care; and 

o sanctions against them or their parents in line with the college's behaviour policies. 

• if students are having difficulties that might discourage or prevent them from attending college or specific 
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7.3 In exceptional circumstances, a temporary part-time timetable may be considered as part of a re-integration 

Attendance Plan.  Such an arrangement for students of compulsory school age will always be reported to the 

local authority and absence will be treated as ‘absence with leave’. 

7.4 In instances of long-
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10 Managing Non-attendance 

10.1 The college expects a student’s attendance at timetabled sessions to be no less than 96% in an academic year.  A 

clear process is employed for addressing non-attendance with students moving 
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legally required to share information from the registers with the local authority and with inspection bodies 

approved by the Secretary of State. 

13 Record keeping and confidentiality 

13.1 All records created in accordance with this policy are managed in accordance with the college's policies that 

apply to the retention and destruction of records. 

13.2 The information created in connection with this policy may contain personal data. The college's use of this 

personal data will be in accordance with data protection law. The college has published privacy notices on its 

website which explain how the 
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Appendix 1: College Arrangements 

 

1 Managing attendance 

1.1 The college monitors, records and shares data about student attendance and as part of its duty to safeguard and 

protect students and promote attendance. It accurately completes admission and attendance registers as 

required by law and set out in Appendix 2 and Appendix 3 respectively. The admission and attendance registers 
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Appendix 2: Admission register 

 

1 Admission register 

1.1 In accordance with the requirements of the college Attendance (Pupil Registration) (England) Regulations 2024, 

the college will: 

• maintain an admission register of all students (of both compulsory and non-compulsory college age) 

admitted to the college (also known as the college roll); and 

• inform the local authority of any student 
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Appendix 3: Attendance register 

 

1 Attendance register 

1.1 
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3 Remote education 

3.1 The college is required to record all absence from in-person lessons. 

3.2 The college 
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